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Overview 
The following are the procedures that are used each and every month to set up and 
score an NCPS match. For best results they should be followed in the order they are 
presented in this document.  

If you need further information concerning anything in this document please contact 
Steve McCormick at steve1911@comcast.net.  

Quick Steps in Scoring a Match 
Step 1 - Wiring Up The Computer 
Step 2 - Setting Up The Match 
Step 3 - Setting Up The Stages 
Step 4 - Registering Competitors 
Step 5 - Entering Scores 
Step 6 - Printing Match Results 
Step 7 - Printing USPSA Reports 
Step 8 - Sending The Match Results To The NCPS Webmaster  
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Step 1 - Wiring Up The Computer 
There are three (3) devices to hook up to the laptop, an external keyboard, a mouse, 
and the printer. All three have USB connections. The three USB ports are on the left 
side of the laptop. Plug the keyboard and mouse into the two USB ports that are on top 
of each other. Plug the printer into the USB port that is just forward of the other two 
ports.   

Note: It is important that the printer gets plugged into the correct port, 
otherwise the system will try and install the printer again and you may have 
problems printing results.   
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Step 2 - Setting Up The Match 
To set up a match first make sure the previous months match results have been saved 
so they are not lost. If not, save the previous months match results before setting up 
the match for the current month. The results should be saved in the My 
Documents\Match Results\NCPS\2006 directory.  

To set up the match do the following steps: 
1. Open a new match file. Use the File | New Match menu option.  
2. Navigate to the correct directory. For NCPS matches use My Documents\Match 

Results\NCPS\2009

 

3. Enter the appropriate name in the File Name field and click on the Save button. 
The standard is NCPS < Month> < Year> . Example NCPS September 2009 . 

4. The Match Information window should open. Enter all the appropriate match 
information, click on the Save button, and then close the window.   
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Step 3 - Setting Up The Stages 
To set up the stages use the Setup | Stages menu option to open the Stage 
Definitions window. Use the New button to add a new stage. Fill in the appropriate 
stage information and click the Save button. Repeat the process with the New and Save 
button until all the stages have been entered. When you have finished entering the 
stages you can close the window.  
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Step 4 - Registering Competitors 
After you have set up the stages you can begin registering competitors. This is the most 
critical part of the process. If you make a mistake and registration numbers get out of 
sync there is no way to correct them, you will need to start over at the Setting Up The 
Match step.  

To begin registering competitors use the Setup | Registration menu option to open 
the Competitor Registration window. Whenever possible use the Master database to 
register competitors. If the competitor is not in the Master database they will need to 
be registered manually.  

To register a competitor from the Master database select the Select from Master tab, 
click on the letter corresponding to the first letter of the competitor s last name, scan 
through the list and click on the competitor s name. Next select their division and click 
on the Register button. I f the division they are shooting in the match is not listed don t 
worry, just click on the Register button and fix the information on the next window. 
After hitting the Register button the program switches to the Competitor Info tab and 
brings all the shooters information along with it. Verify the information, paying special 
attention to the competitors USPSA number, division, class, and power factor. After you 
have verified the competitors information click the Save button.  

To register a competitor that is not in the Master database select the Competitor Info 
tab and click on the New button. Fill in the appropriate information for the competitor 
and click on the Save button.  

Note: If you forget to click on the Save button between registering 
competitors the shooter numbers will get out of sync and you will need to 
start over at the Setting Up The Match step.  

Note: When registering shooters twice in a match it is not necessary to 
change the shooters name or USPSA number. Simply select the shooter from 
the master database and enter the data for the new division. The system will 
automatically mark them as REENTRY.  
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Step 5 - Entering Scores 
Use the Match | Enter Scores menu option to open the Score Entry window. When 
entering scores make sure you are on the correct stage.  

After you believe you have entered all the score sheets, use the Match | Missing 
Scoresheets menu option to verify that all the score sheets have been entered.  
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Step 6 - Printing Match Results 
Use the Match | Calculate Results menu option to open the Match Results  Calculate, 
display and print window. Print the stage results and the overall results for all divisions 
combined and post them out by the refrigerator.  

After posting the match results you need to print the overall results by each division 
and give them to the NCPS Secretary (Ron Troyer) so he can distribute primers.  

Note: When you print the match results for posting be sure to click the 
Include Reentries check box before printing.   
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Step 7 - Printing USPSA Reports 
Use the Reports | Activity Report menu option to open the USPSA Reports window. 
The Activity Report should already be selected. Click the Print button to print the 
activity report. Next select the Classifier Report and click the Print button to print the 
classifier report. Give both reports to the NCPS Treasurer (Cathy Hartsock) so they can 
be sent into USPSA.  
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Step 8 - Sending The Match Results To The NCPS Webmaster  

If the NCPS webmaster (Steve McCormick) is not at the match be sure to copy the 
match results file to a floppy or to a USB flash drive, and e-mail the file to the 
webmaster at steve1911@comcast.net, so they can be posted to the web.  

There is an external floppy drive with the laptop and there are floppy disks in the top 
left had drawer of the desk. 


